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2.5 EVALUATION PROCESS AND 

REFORMS  

2.5.1: Mechanism of internal/ external assessment & 

grievance redressal system  
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2.5.1: Mechanism of internal/ external assessment  

For internal examinations 

• Academic monitoring committee prepares tentative academic calendar including 

examination dates at the start of academic year. Based on academic calendar, the 

college examination committee prepares timetable of internal examinations 10 days 

before commencement of examination and display it on notice board for information 

to students and staff.  

• The confidential invigilation schedule is prepared and communicated to staff 

through notices.  

• The respective subject incharge submits signed manuscript to the examination 

section four days in advance.  

• The CEO takes out prints of question paper 1 hr. before commencement of 

examination on the day of examination and hand it over to respective invigilator at 

the time of examination.  

• After examination, answer sheets are submitted in examination control room. The 

individual subject teacher then collects the answer sheets for evaluation. 

• The internal squad and invigilator maintain strict vigilance during the examinations 

to avoid any malpractice by the students.  

• The exam control room as well as all classrooms are under CCTV surveillance. 

For External examinations 

• University uploads timetable on university website and college Exam committee 

displays it on notice board for information to students and staff.  

• Confidential invigilation schedule is prepared and communicated to staff through 

notices.  

• Internal senior supervisor, custodian, etc. are appointed by Principal as per 

university guidelines. 

• External Senior Supervisor for theory and examiners for practical are appointed by 

university for smooth, efficient, transparent and time bound conduct of 

examinations. 

• University uploads the question paper on university exam portal 1 hr before on the 

day of examination, OTP is received on mobile of CEO and Principal to download 

Question paper. 

• CEO confidentially downloads question paper in exam control room in presence of 

senior supervisor and hand overs question papers to respective invigilators at the 

time of examination.  

• University squad gives surprise visits to exam centre during examinations. 

• After examination, sealed bundles of answer sheets are sent to respective central 

assessment program centre for evaluation. 
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EVALUATION PATTERN: (B. PHARM M. PHARM, PHARM D) 

 



 

6                                               SCES’S Indira College of Pharmacy, Pune  
 

 



 

7                                               SCES’S Indira College of Pharmacy, Pune  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

8                                               SCES’S Indira College of Pharmacy, Pune  
 

  

 



 

9                                               SCES’S Indira College of Pharmacy, Pune  
 



 

10                                               SCES’S Indira College of Pharmacy, Pune  
 

Back to index 



Criterion - II – Teaching- Learning & Evaluation SSR 2022 

 

11                                                                       SCES’S Indira College of Pharmacy, Pune 
  

 

 

   

 

For internal examinations 

The respective subject in-charge evaluates the answer sheets within specified period which are 

shown to students to check any discrepancy. The students are explained about marking system 

and evaluation. If anyone have any doubt, clarification is given by subject incharge, and 

correction is done if needed. 

If student is not satisfied with clarification, there is provision to refer it to Examination 

Department to be solved by senior faculty, HOD and Principal. After solving queries of 

students, the marksheet of internal sessional examinations is displayed on notice board. 

The marks of internal sessional exam are confirmed from students by getting signature on 

bound register and the same are communicated to the university. 

For External examinations 

After declaration of university result, if students have any discrepancy in result of any subject, 

then he/she can apply to photocopy of subjects. Photocopy is issued by SPPU to students. 

Photocopy is shown to senior faculty/HOD to clarify his doubts, then if needed he/she can 

apply for revaluation to university. After revaluation university declares the result 
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Sample Format: Examination Committee 
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Sample format: Internal Squad 
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Sample format: Academic Calendar (B. Pharm) 
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Sample format: Academic Calendar (M. Pharm) 

 



Criterion - II – Teaching- Learning & Evaluation SSR 2022 

 

17                                                                       SCES’S Indira College of Pharmacy, Pune 
  

 
Sample format: Academic Calendar (Pharm D) 
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Sample Format: Sessional examinations circular (B. Pharm) 
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Sample format: Sessional examinations circular Pharm.D. 
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Sample format: Sessional examinations circular (M. Pharm) 
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Sample format: Sessional Timetable (B. Pharm) 
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Sample format: Sessional Examination Timetable (Pharm.D.) 
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Sample format: Sessional Timetable (M. Pharm) 
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Sample format: Invigilation Schedule (B Pharm)  
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Sample: Invigilation Schedule (Pharm.D.) 
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Sample format: Invigilation Schedule (M. Pharm) 
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Sample format: In semester continuous Assessment circular (B. Pharm) 
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Sample format: In semester continuous Assessment notice (B. Pharm) 
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Sample format: End semester examinations circular (B. Pharm) 

 



Criterion - II – Teaching- Learning & Evaluation SSR 2022 

 

34                                                                       SCES’S Indira College of Pharmacy, Pune 
  

 
 

 



Criterion - II – Teaching- Learning & Evaluation SSR 2022 

 

35                                                                       SCES’S Indira College of Pharmacy, Pune 
  

 
Sample format: End semester examinations notice (B. Pharm) 
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Sample format:  Manuscript Theory sessional Examination (B. Pharm) 

 

Sample format:  Manuscript Practical sessional Examination (B. Pharm) 
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Sample format: In semester Continuous assessment manuscript (B. Pharm) 
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Sample format: Manuscript Sessional Examination (Pharm.D.) 
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Sample format: Manuscript Sessional Theory Examination (Pharm. D) 
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Sample format: Manuscript Sessional Theory Examination (M. Pharm) 
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Sample format : Manuscript Sessional Practical Examination (M. Pharm) 
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Sample format: Sessional Answer sheet  
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Sample format : Savitribai Phule Pune University Examination Answer 

sheet  
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Sample format: Internal Sessional Theory Examination Mark Sheet              

(B. Pharm) 
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Sample format: Internal Sessional Practical Examination Mark Sheet                 

(B. Pharm) 
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Sample format: Internal Sessional Theory Examination Mark Sheet 

(Pharm.D.) 
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Sample format: Internal Sessional Practical Examination Mark Sheet 

(Pharm.D.) 
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Sample format: Internal Sessional Theory Examination Mark Sheet              

M. Pharm 
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Sample format: Internal Sessional Practical Examination Mark Sheet                 

M. Pharm 
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Sample format: Internal Theory & Practical Consolidated Marks 

Statement (B. Pharm) 2015 pattern 
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Sample format: Internal Theory Consolidated Marks Statement B. Pharm 2019 Pattern 
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Sample format: Internal Theory & Practical Consolidated Marks 

Statement (Pharm.D.)  
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Sample format: Internal Practical Consolidated Marks Statement                 

M. Pharm 
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Sample format: Internal Practical Consolidated Marks Statement M. Pharm 



Criterion - II – Teaching- Learning & Evaluation SSR 2022 

 

57                                                                       SCES’S Indira College of Pharmacy, Pune 
  

 
Sample format: Seminar consolidated mark sheet M. Pharm 
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Sample format: Assignment consolidated marksheet M. Pharm 
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Sample format: Journal Club consolidated marksheet M.Pharm 
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Sample format: Discussion and proposal presentation consolidated marksheet M. Pharm 
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Sample format: Research report consolidated marksheet 
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Sample format: Sessional Marks Mother register (B. Pharm) 
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Sample format: Sessional Marks Mother register (Pharm.D.) 
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Sample format: Sessional Marks Mother register (M.Pharm) 
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Sample format: SPPU Examination Timetable (B.Pharm/ M.Pharm) 
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Savitribai Phule Pune University Examination Timetable (Pharm.D.) 
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Sample format: SPPU Practical Examination Timetable (B.Pharm) 
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Sample format:  SPPU Practical Examination Timetable (Pharm.D.) 
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Sample format: SPPU Practical Examination Timetable (M. Pharm) 
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Sample Format:  Office Order for SPPU THEORY Examination 
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Sample format: Form of Photocopy of answer books  
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Sample format: Form of revaluation of answer books 
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Sample copy : Result of Revaluation SPPU Theory Examinations 
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